Govt. M.V.P.G. College Mahasamund

(C.G.)

BASIC COMPUTER TRAINING COURSE

(10 Days Certificate Course)

(ORGANISED BY - IQAC & COMPUTER SCIENCE DEPT.)
INPOWERMENT FOR STUDENTS FROM DATE 30.05.2022 TO 09.06.2022

A—D—:;te

Time

Syllabus

Resource person

30/05/2022

10:30-01:30

Registration ~ of  Praticipants
Inauguration Ceremony.
Concept of Website and Internet.

Mr. Ajay Kumar

31/05/2022

10:30-01:30

Intorduction to Computers -
Input Devices and  Output
Devices.

Mr. Ajay Kumar

01/06/2022

10:30-01:30

of

Devices.,, Concept

Storage
Windows.

Mr. Mukesh Sinha

02/06/2022

10:30-01:30

Introduction to MS-Word -
Creating and Editing Word,
Documents, Formatting
Documents.

Mr. Mukesh Sinha

03/06,/2022

10:30-01:30

Working with MS Word - Word
art, Creating chart & Graphs,
Creating Flowcharts.

Mr. Mukesh Sinha

04/06/2022

10:30-01:30

INTRODUCTION TO  MS-
EXCEL

Use of Excell sheet, Saving.

Mr. Teekam Sahu

06/06/2022

10:30-01:30

Opening and Printing Work book.

Mr. Teekam Sahu

07/06/2022

10:30-01:30

Working With MS-EXCEL -
Working with Function & Form
ULAS & GRAPHICS

Mr. Teekam Sahu

08/06,/2022

10:30-01:30

INTRODUCTION TO  MS-
POWERPOIN -
Creating Pressentation Working

with slides.

Miss Deepika Sahu

09/06/2022

10:30-01:30

Working ~ With ~ MS-POWER
POINT adding graphics to slide.

Miss Deepika Sahu

CO-ORDINATOR IQAC

Mr. M.R. Dhivar

MVPG_2020-21_R

i~
COURSE%—ORDINATOR
& HOD (C. S. DEPT.)
Mr. Ajay Kumar
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MAHASAMUND (Chhattisgarh)
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Lafin Kalan, Chhattlsgarh, India
,? i 33W6+8F, Lafin Kalan, Chhattisgarh 493445, India
| Lat 21.09625°
S Long 82.061366°
Google 30/05/22 11:47 AM
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